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MEMORANDUM OF UNDERS TANDING

MEMORANDUM ©F UINZDAD L2 Seme

BETWEEN

UNITED STATES POSTAL SERVICE, EXETER, NH

AND

AMERICAN POSTAL WORKERS UNION

PORTSMOUTH AREA LOCAL. EXETER, NH BRANCH
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This Memorandum of Understanding is entered on-Aprit15,1999 at the Exeter, NH
between the United States Postal Service and the designated agent of the Portsmouth, NH
Area Local, American Postal Workers Union, AFL-CIO, pursuant to the local
implementation provision of the F998=2660 National Agreement.

R OCO-R603 :
It is understood that those items currently contained in the previous Local Memorandum
of Understanding not in conflict or inconsistent with the terms of the National Agreement
shall remain in effect.

Any arbitration awards, or resolves will be incorporated into the Agreement upon notice
10 both parties of the resolutions.
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WITH EITHER FIXED OR ROTATING DAYS OFF:

possible. The APWU will have an opportunity for input before any positions with
‘consecutive days off are either reposted with split days off or reverted

' ¢. The employer shall continue to advise an consult the Union when new Job
assignments are made or addition positions created,

d. The present policy of fixed daays off shall continye in force at this office.



8eographical conditions warrant, wholesale closing of
cal industries, and if public Iransportation is sharply
curtailed, then the Installation Heaq shall take action, action appropriated to the
immediate situation, 1o assure the protection of the health and welfare of all
employees shall pe advised promptly of the action taken as a result of the decision
rendered.

b. When adverse conditions arise and the Installation Head determines to curtail
operations, the employer shall notify each employee affected either by radio
Station and/or by telephone that they need not come 1o work. In the event adverse

. In the event of eivil disorders, REF ELM 519,22 will be adhered 1o,



S
FORMATION OF A LOCAL LEAVE POLICY: Q )
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May through the last full week in

- o L)

A4 clipboard with the dates of the-figet full week in
Augusrplus pacatic-week i
~Districramd Christmas week in December.

The choice vacation period marked on the side of the board and with other side marked
with a seniority list and the rules of vacation period or periods.

COTUHATTY ”.

The clipboard shall be passed around to the employees by the designated Union
representative and each employee shall have a total of no more than two days to make a
decision.

The clipboard shall start being passed around to the employees on a seniority basis
during the first week in the month of February. Once the clipboard has been passed
around to all the employees, the clipboard shall be passed around again for any other
choices the employees may want to make to reduce their annual leave hours. A Ifter all
employees have has the clipboard of the second time the final results will be submitted to
the Installation Head no later than March |5 The Installation Head will then review the
choice vacation selections sheet and post it no later than one week from the day of
receipt. This posting will constitute approval of all leave requested on the choice
vacation sheet. No trading of choice vacation periods shall be permitted without the
permission of the employer and the Union representative jointly. A period of two (2)
weeks shall be considered sufficient time for an employee to cancel their selection of a
choice vacation period. Upon cancellation the unused choice period shall be posted for
bid on a seniority basis starting from the junior person to the cancellor. If however,
cancellation is made less than two (2) weeks, no posting will be required However, at no
time shall the junior person have more than three weeks as first choice during the choice
vacation period. All requests for annual leave shall be submitted on Form 3971,
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THE DURATION OF CHOICE VACATION PERIOD:

last

The choice vacation period for the Exeter, NH Local APWU shall be from the fer.rr full
week m May rhrough the last full week in Augusr Plus sehootvacationweek-in-Februeary—

Chr:srmas week. %




THE DETERMINATION OF THE BEGINNING DAY OF ANY EMPLOYEES
VACATION PERIOD:

The leave period shall begin at the end of the workday on Saturday.



WHETHER EMPLOYEES, AT THEIR OPTION MAY REQUEST TWO (2) SELECTIONS
DURING THE CHOICE VACATION PERIOD, IN UNITS OF FIVE (5) OR TEN (10)
DAYS: <

The employee shall have the following options:

a. The employee earning twenty (20) or twenty-six (26) days shall
have a choice of fifieen (15) continuous days or two (2) choices
of ten (10) or five (5) continuous days.

b. Employees earning thirteen (13) days shall be granted up to ten
(10) continuous days or a choice of two (2) five (5) day periods.



Additional employees over and above the minimum shall pe allowed leave if the needs
of the Service wil] allow.



DETERMINATION OF THE MAXIMUM NUMBER OF EMPLOYEES WHQ SHALL

RECEIVE LEAVE EACH WEEK DURING THE CHOICE VACATION PERIOD:

a. Two (2) clerks shall be granted leave during prime time vacation,

b. No employee shall have his/her scheduled leave canceled beeause of unexpected
absences, even if it is necessary topay overtime in order for him/her to take
his/her vacation.



THE ISSUANCE OF OFFICIAL NOTICES TO EACH EMPLOYEE OF THE

VACATION SCHEDULE APPROVED FOR HIM/HER:

Refer to Item # 4.



DETERMINATION OF T HE DATE AND MEANS OF NOTIFYING EMPLOYEES OF
THE BEGINNING OF THE NEW LEAVE YEAR:



THE PROCEDURES FOR SUBMISSION QF APPLICATIONS FOR ANNUAL
LEAVE DURING OTHER THAN THE CHOICE VACATION PERIOD:

a. All leave requests shall be completed in duplicate and hand delivered to the
supervisor.

b. The date and time shall be annotated on Form 3971 by the supervisor with a copy
returned to the individual.

c. All annual leave of less than one (1) week shall be submitted no earlier than
twenty-one (21) days in advance of the beginning date of the leave request:

1. All annual leave of one (1) week (40 hours) or more may be
submitted in advance of twenty-one (21) days.

d. Leave requests other than Choice Vacation Period, shall be on a first come
first served basis.

e. Leave requests shall be approved or disapproved within seventy-two (72) hours.
If, within the seventy-two (72) hour period no denial or approval of said leave
is received, then the request shall be automatically approved.

[ There shall be a minimum of one (1) clerk eligible for leave each day. Additional
employees may be scheduled off if not adverse to the needs of the Service, Only
during the month of December from the | first Monday in December to December 24th,
will there be an exception to the granting of leave. Leave will only be granted during
this period if it is not adverse to the needs of the Service. Form 3971 may be
submitted for this period but will be granted on a day to day basis.

& At the option of management, leave may not be accepted for approval afier the work
schedule for the week has been posted.



THE METHOD OF SELECTING EMPLOYEES TO WORK ON A HOLIDAY:

After the employer has made the determination of how many employees are needed to
work on a holiday or day designated as a holiday, the employer shall furnish the Union a
copy of said holiday schedule as soon as it is prepared. Employees shall be scheduled to
work on holidays as follows: .

a. All casuals and part-time flexible employees.

b. Casuals and part-time flexible employees on overtime.

¢. Regular employees who volunteer to work on their holiday or designated holiday.

d. Employees who volunteer to work on their non-scheduled day.

e. Employees involuntarily assigned on their holiday or designated holiday by
Juniority and by tour.



WHETHER OVERTIME DESIRED LIST IN ARTICLE VIII SHALL BE BY SECTION OR
TOUR:

a. The selection of employees for the Overtime Desired List shall be by tour.

b. The supervisor shall keep an official record of the overtime used by said list.



THE NUMBER OF LIGHT DUTY ASSIGNMENTS WITHIN EACH CRAFT OR

I LU L Y AoolINMENTS WITIHIN EACH CRAFT OR
OCCUPATIONAL GROUP TO BE RESERVED FOR TEMPORARY OR PERMAN

LIGHT DUTY ASSIGNMENT: :

1. There shall be reserved one (1) permanent light duty tour, the assignment to be
created between 6:00 AM and 6:00 PM.

a. The creation of a permanent light duty tour would be contingent on the
availability of work and hours for the duty assignment and so that no
regularly assigned member of the regular work Jorce would be adversely
affected.

2. In the event temporary light duty assignments are required, provisions shall be made
fo accommodate affected employees on present tour assignments for the first
Jourteen (14) days of the temporary light duty. This period may be extended by the
supervisor of the tour at his/her discretion. The supervisor shall consult with the
labor organization prior to deciding on termination of the light duty assignment on
the employee’s normal tour before reassignment can be affected.

3. Upon assignment to a light duty tour the employee will be given the option of having
a 1/2 hour to 1 hour lunch break during the tour. -

4. Light duty tours by any craft other than the Clerk craft will not infringe on Clerk
Craft hours.

NOTE: The method to be used in reserving light duty assignments so that no regularly
assigned member of the regular work force will be adversely affected is covered under
Item # 15.



THE METHOD TO BE USED IN RESERVING LIGHT DUTY ASSIGNMENT SO

THAT

NO REGULARLY ASSIGNED MEMBER OF THE REGULAR WORK FORCE WILL BE

AFFECTED:

See Item # | 5.



IDENTIFICATION OF ASSIGNMENTS THAT ARE TO BE CONSIDERED LIGHT
DUTY ASSIGNMENTS WITHIN EACH CRAFT REPRESENTED IN THE OFFICE:

a. All light duty assignments must be submitted in accordance with Article 13 of the
-1998—2000-National Agreement.
R0 -0 B

b. Employees who are approved for light duty will be assigned to operations where
work exists within their physical limitations; first consideration will be given to
modifying the employees regular work schedule.

" ¢. Whenan employee represented by the APWU has met all the requirements for a
light duty assignment, Management shall consult with the designated Union
representative before making a final decision.

d. A light duty assignment will not be used to bump an employee from their regular
bid position.

e. During a light duty assignment, the use of a rest bar shall be permitted when
practical. After a prolonged period of distribution at a case or area where a rest bar
is not practical, the employee can request reassignment to an area where a rest bar
can be used. This reassignment shall be made if possible.



THE IDENTIFICATION OF ASSIGNMENTS COMPRISING A SECTION WHEN IT IAY

2em A RO A ILALIUNY OF ASOIGNMENTS COMPRISING A SECTION WHEN IT IS
PROPOSED TO REASSIGN WITHIN THE INSTALLATION EMPLOYEES EXCESS TO
THE NEEDS OF THE SECTION:

There are no sections at the Exeter, NH Post Office.
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THE ASSIGNMENT OF THE EMPLOYEE PARKING SPACES:

_é Parking in these designated spaces will be assigned by AP WU s ddbmniEol ittt
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THE DETERMINATION AS TO WHETHER ANNUAL LEAVE TO ATTEND UNION
/ ACTIVITIES REQUESTED PRIOR TO DETERMINATION OF THE CHOICE
VACATION SCHEDULE IS TO BE PART OF THE TOTAL CHOICE VACA TION PLAN:

This item is covered under Item # 8.



THOSE OTHER ITEMS WHICH ARE SUBJEC T TO LOCAL NEGOTIATIONS AS
PROVIDED IN THE CRAFT SUPPLEMENT. "AL AGREEMENTS:

PROVIDED IN THE CRAFT SUPPLEMENTAL AURCERERLS.

a. In the event the starting time of any bid assignment in this Installation is changed by
more than one (1) hour, said bid shall be immediately reposted. This is to include
cumulative changes of any starting time.

b. An employee who is a successful bidder for any job in this Installation shall be placed
in said assignment within fourteen (14) calendar days of the employees being awarded
the bid, excepting when a personnel action is involved necessitating a change in level,
and then twenty-one (21) days will be allowed.

c. Exception to 2 above shall be allowed during the month of December.
d. Bids posted in this Installation shall remain posted for seven (7) calendar days.

e. An employee whose bid assignment changes by more than 51% shall have his/her
bid reposted.

¥ f Copy of PS Form 1723 s will be provided to the designated Union representative prior
to the starting date of the assignment.




LOCAL IMPLEMENTATION OF THIS AGREEMENT RELATING TO SENIORITY
REASSIGNMENT AND POSTINGS:

SENIORITY:

1. Employees shall work their assignments as bid and not be removed in lieu of
another employee who has been called into work in an overtime capacity.

2 Shall work the more preferred assignments, if less senior employees are
available and qualified to perform the least preferred work.

POSTINGS:

As covered under Article 12, Section 3 of the National Agreement.

REASSIGNMENTS:

n . As covered under Article 12, Sectith 4, Appendix A of the National Agreement.




